POLICY  004

USE OF THE DALKEITH TENNIS CLUB CLUBHOUSE FOR FUNCTIONS

· The hire of the clubhouse is at the discretion of the committee. 

· The cost will be $200.00 plus GST for non-members and $150.00 for members plus GST.  There will be a returnable bond of $100.00. The fee and the bond are to be paid when making the booking. 

· The clubhouse must be left clean at the completion of the function and not cleaned the next day as the clubhouse may be needed for use early on the next day.  If it is not left as it was found the cost of cleaning will be deducted from the bond money.  Cleaning will include:

· Removal of waste that cannot be deposited in the bins provided for the clubhouse

· Wiping of all work surfaces in the kitchen and bar area

· Ensuring the toilets and change rooms are left clean and tidy

· Sweeping or vacuuming all floors

· Ensuring that all chairs are stacked in the appropriate area, and tables are arranged for use by club members.

The hirer is responsible for the supply of the cleaning products.

· The clubhouse will not be available for hire for 18th and 21st birthday parties.

· The committee reserves the right to veto any unsuitable arrangements.

· The use of the bar is to be discussed with the bar manager.  A Liquor License may be required; if so it is the responsibility of the hirer to obtain. 

· The use of alcohol is to be within the law concerning the consumption of alcohol.  The hirer will ensure that people under the age of 18 years do not consume alcohol on the premises.

· Decorations will not be hung from the ceiling, or rafters, and the use of adhesive tape or Blu-tac on the walls is prohibited.

· All steps are to be taken to ensure that noise emitted from the function does not cause annoyance to nearby residents.

· Smoking in the premises is prohibited, and discouraged outside the building.

· The hirer is liable for any loss or injury caused to people who attend the function.  

· The doors and windows are to be locked and the alarm in the clubhouse is to be turned on at the completion of the function. The key is to be returned to the nominated club member by 1000 the next day.  

· If the tablecloths are used they must be returned washed and ironed.

· Financial liability for any damage caused by the attendees to the clubhouse or the fittings is the responsibility of the hirer.

· The hirer will be responsible to see that all efforts are made to prevent uninvited people attending the function.
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